STAFF BRIEFING

Following Policy and Procedures

It has become apparent that certain individuals either are unaware of or choose to ignore policies and procedures that are in place. 

Examples of these are:

Unauthorised use of mobile phones  - Identified personnel, who are required to use a mobile phone for work purposes, are authorised mobile phone users.  As such they can use their work phone throughout the plant as long as they do so in a safe and considerate manner.

Personnel not authorised as mobile phone users are only allowed to use their phones in the canteen and foyer. Exception to this is that if someone is expecting a call relating to a serious personal matter.  In this instance, permission must be sought from a Supervisor/Manager.

Safety Barriers – These are a safe guard in place to segregate pedestrian and trucks and must not therefore be ignored as a short cut.

Pedestrian Walkways  - These must be used wherever they are available.  Shortcuts must not be taken across areas such as the warehouse as access into such areas, require additional safe guards.

Safe Working Practices – Personnel are expected to work in such a way as not to create a potential hazard e.g. laying pallets down flat, not upended. 

GMP – Reports have been received of personnel also not complying to the GMP rules.  Chewing in plant, make up and jewellery being worn in classified areas.

